
Clearance Instructions for Westminster Presbyterian Church 

PA State
Background Check 

Updated June 2020 



Step 1 

• Access this address: 
https://epatch.state.pa.us/Home.jsp

• Click new record check for volunteers 
(note: Safari web browser does not 
support this process well) 

• Agree to terms and conditions 
• Fill out your personal information and 

include the Westminster contact info at 
the top of the page 
• It is recommended to include your 

email address even though it is not 
required. 
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Step 1 

• Review personal information and click 
proceed 
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Step 2 

• Re-enter your personal information and 
click enter this request 

Page 3



Step 2 

• The page will refresh and the form will 
become blank. There will be blue words 
added to the bottom of the page. Click 
finished.

• The next page will list your name. Click 
submit.

Page 4



Step 3 

• This clearance is ready instantly. The data base will search for you and come up with this result
• Click the blue control number to the left of your name 
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Step 4 

• Click the blue link to certification form at the bottom of the screen 
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Step 4 

• This is the page you need to print and 
submit to Laura Ecklin digitally at 
Ecklin@Westminster-church.org

Or by mail to 2040 Washington Rd 
Pittsburgh, PA 15241 

• THANK YOU! We so appreciate your 
dedication to Westminster! 
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